Level 3 Diploma in Children’s Learning and Development  

(Early Years Educator)
Activity Planning Sheet

This form can be completed for more structured sessions and kept as evidence of your planning
	Activity
	

	

	Date
	
	Group / children
	

	

	Person leading activity
	

	

	Other staff involved
	

	

	Aims and objectives
	

	

	Early Learning Goals
	

	

	Area of learning
	

	What resources will you need?

	

	How will you identify the children’s existing achievements before planning the next steps?

	

	How will you adapt the activity for those with Special Educational Needs?

	


	How will you introduce the activity?

	

	How will you continue the activity?

	

	What kinds of questions could you ask to support the children’s learning and understanding?

	

	How could you follow up or extend this activity?

	

	After the activity, evaluate how it went and note ways in which it might be improved next time.

	



